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FRONTPAGE
Web Design: Online Form

Objectives:

& To create survey or evaluation forms in order to collect and analyze data
< To create online tests in order to evaluate student performance

Step 1:
Create an Empty K. Microsoft FrontPage - new_page_1.htm
Web (A web folder) Eil=  Edit  Wiew Insert  Format  Tools  Table  Frames  Window  Help
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It is important to

save all pages, files,
and images together Views
in one web folder
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Step 2 s New

[ Elank Page

Create aBlank Page | @) Empty Weh

It is important that Folders New from existing page
you save your page k] Choose page. ..
using lower case, no rrrg New from template
spaces (use S— E] Page Templates. ..,
underscore _if using @] web Site Templates. .,
spaces) W ] Templates on Microsoft,com
| [Bromall @ qprevew || | =
For Help, press F1 E 0 seconds over 23.5
Page View:
Allows you to see and work with the
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Insert

Break, ..
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Inling Frame
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This will create a Form field with a Submit and

Step 3: Creating a Form field

To start creating an online form go to Insert
command and select Form, Form command
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Step 4: Introductory Elements of an Online Survey

The first thing you should do before type up survey questions is to provide a Title and a Thank You
statement to those who are filling it out. Letting them know why the survey is being conducted is also

helpful.

Step 5: Inserting a Table to align survey questions and answers

Table

& Draw Table

Insert
Select

Split Cells. ..
Split Table
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Table AutoFaormat, .

Distribuke Columns Evenly
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Table Properties
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Thank you for taking the time to complete this survey. This

@ evaluation will help me learn and grow as a teacher and your
sincere feedback is very much appreciated
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The best way to align
text and form properties
is to Insert a Table with
columns and rows. It
would be a good idea to
have your survey initially
sketched out on paper so
that you will know the
size of the table (rows
and columns) you will
need. However, if you
did not plan this out then
you can always start out
with an appropriate size
table and increase or
decrease the size as you
work.




Step 6: Creating your Online Form properties

Type one line of text (i.e. — Student’s Name
/ Type a larger amount of text (i.e. — paragraph)
Textho Upload a file (i.e. — file attachment for email)

Text Area . . . L. .
_ / Check items from a list (i.e. — personality inventory list)
FIlE Ujll:la /

S

Checkbox elect from a list of items shown (i.e. — multiple choice items)

[
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Option Bukko

Group o Create a group of data within one area

Drop- . . . .
Brop-Davin BeX————>Coose from a list drop-down items (i.e. — state of residence)
Push Butkon

Adyvanced Butkon Create your own button commands within your online form (i.e. — Submit
to email or database)
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Step 7: Working with your Form property commands within a Table

Basic Form Components Properties
Text Box Properties @E|
Tarne:
Initial |
value:
Textbox
wWidth in characters: ,F Tab order: l_
Password field: " ves % Mo
Style... Yalidate. .. | [0]'4 | Cancel




Basic Form Components

Properties

Text Area

[
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TextArea Box Properties

Mame:

Initial walue:

Mumber af lines;

Width in characters: G Tab order:
=

Skwle, ., | Yalidate, .. | Ik | Cancel |

File Upload

Browse... i

File Upload Properties
Mame:
Initial walue: |

Width in characters; |20 Tab order;

Skvle. .. Ok | Cancel |

Checkbox N

Check Box Properties

Marme:

Yalue: |0N

Initial stake: ¢ Checked & Mot checked

Tab order; |
Skwle, .. K, | Cancel




Basic Form Components

Properties

Option Button o

Option Button Properties

(Eroup name:

Yalue: 1-5

Iritial stake: " Sglected % Mot selected

Tab order:
Skwle. .. | Yalidate. .. | (04 | Cancel |

Drop-Down Box :Iv

Drop-Down Box Properties

ﬁame: |“|"EEII’
Choice Selected alue Add...
Fraosh
Soph Mo Modify. .,
Junior Mo
Senior Mo Remove
Mowe Up
Maowve Down
Height: 1 Allow multiple selections:  © Yes
{e
Tab order: Mo

Style. .. | Walidate. .. | QK | Cancel

Submit
Push Button

Push Button Properties

Mame: Sent
Yalue/label; |Submit
Button bype: " Marmal + Submit " Reset

Tab arder:
Style. .. (0] 4 | Cancel




Step 8: Option #1: Have the online form to filter into Access Database

Save online form as an .asp file

Save in; | Staff Devejopment Plan j s ] [ ~ Tools *
I _ptivate
;é_‘;l | I B384 _Class|_Evaluation_files
Hiskary [Dimages
,Gz.j
My Documents
]
Desktop
_* ]
Faworites
= Page title: Accounting_Class_Evaluation Change title. ..
gj"—t_ File name: inde:x -] Save |
Pl Mebwork, =
Places Sawe as tvpe: [ j Zancel

Note: Saving your online form as an Active Server Page will allow you to then link your form to a
database to collect and organize your data according to the form properties you created and the field

names you created.

Step 8: Option #2: Have the online form to filter into your Email Address

Note: If you wish to have the online form submitted to an email account you should keep the file as

an .htm file

Form Properties

Where to store results

Right-Click on Submit
button
Select Send to

(* Sendto

File: name:

. E-mail address:
>

Type in email address
that will receive online
form results
Click Options to
change Email Ré
(i.e. subject line)

lts— |

" Send to database

™ Send to other
Form pro Es

Browse

|ami||er@d21 1.org|

[

File Resulks  E-mail Results ]Confirmation Page ] Saved Fields ]

swrdl address to receive resulks:
|ami||er@d21 1.0rg

E-mail Farrnat:

|F0rmatted text
¥ Include field names

E-mail message header:

Subject line: I Form Field name

// |Survey Results

Farm name:
Target Frame:
Options. .. | Advanced. .. |

4
o]

Cancel |

Reply-ta line: Iv Farm Field name




Step 9: Editing Form Properties to Create a Database Connection to Online Form

Note: Prior to completing the steps below, you must upload your online form to your website in
order for the database to be created with your .asp file (online form).

9a)

Right-mouse click on your Submit Push Button

Choose Form Propertitles
| cu

Copy

E Paste

Page Properties. ..

Form Properties. ..

Form Figld Properties. ..

IS ot % Hyperlink. ..
Lami ]

9c)
Click Create Database

Options for Saving: Results to Database E|g|

Database Results |/Saved Fields ] Additional Fields l

Connection

Database Connegtion ko Use:

class_evaluatz ﬂ Add Connection, .. |
tabase...

| Update Datalﬁse. " |

Create

Table to hold Form resulks:
Fesuts &4

URL of confirmation page {optional):

| Erowse,..

IURL of error page (optional):

I

| Erowse,..

[o]4 | Cancel |

ob)

™~ Send ko

File name:

Target Frame:

| 4

options. .. | ﬂdvanced...| Ok | Cancel |

9d)

FrontPage will then tell you that you have
successfully created a database for the
following online form and a folder called
“fpdb” has been created in your web folder
that stores the Access Database file

Microsoft FrontPage

FrontPage has successfully created a database For wou,
The database can be Found at "fpdbfclass_evaluation. mdb”.
‘When using the Database Results Wizard, use the data connection "class_evaluation”,

9e)

When you have edited your form properties or
fields, you will need to update the

Database by clicking:

Update Database

Microsoft FrontPage gl

i

FrontPage has successfully updated the database at "fpdbiclass_evaluation.mdb" Far yvou,
WWhen using the Database Resulks Wizard, use the data connection "dass_ewvaluation”,




Step 10: Accessing your Access Database file within your web folder

Click Folders view and double-click fpdb folder to open its contents.

K. Microsoft FrontPage - C:\MATL Fal( 2004\Staff Development ..

Eil=  Bdit Wiew Insert  Format ools  Table  Frames  Window Help The Access Database
2 - file will appear
> A

M Double-click to open up

Conkents of Fpdb' the access file to view

| Title your results (This will

B _prjfate B ¥dass evAationmdh  fpdbjclass_evaluation.mdb be in a table format)
3¢ | >
1

B=1E3

= class_evaluation : Database [Access 2000 file format)

tiew 8y
Objects iCreate table in Design view!
Tables - Create table by usin ard
SEites Create table byefitering data
Resulks
Farms
B Reports
@ Pages
& Macros
% Modules
Groups
[#8] Favorites

Your fields appear as column headings and your online users results appear row by row
< Filter and sort your data within Access by creating queries
< Import your data into Excel for analysis
> View your results on screen

B Results : Table

In] Marne Experience
P | (AatoMumber) |

Beginning_of 5 End_ofr




