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FRONTPAGE 

Web Design:  Online Form 
 

Objectives:   
 

 To create survey or evaluation forms in order to collect and analyze data 
 To create online tests in order to evaluate student performance 

 
 

 
Page View: 
 
Allows you to see and work with the 
web page(s) you have open 
 
Folders View: 
 
Allows you to see all the folders and 
its contents of those folders. 
 
This is the ONLY area in which you 
should do any file maintenance to 
your web page 
 
 
 

Step 1: 
 
Create an Empty 
Web (A web folder) 
 
It is important to 
save all pages, files, 
and images together 
in one web folder 
 
Step 2: 
 
Create a Blank Page 
 
It is important that 
you save your page 
using lower case, no 
spaces (use 
underscore _ if using 
spaces) 
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Step 4:  Introductory Elements of an Online Survey 
 
The first thing you should do before type up survey questions is to provide a Title and a Thank You 
statement to those who are filling it out.  Letting them know why the survey is being conducted is also 
helpful. 
 
 
Step 5:  Inserting a Table to align survey questions and answers 
 

The best way to align 
text and form properties 
is to Insert a Table with 
columns and rows.  It 
would be a good idea to 
have your survey initially 
sketched out on paper so 
that you will know the 
size of the table (rows 
and columns) you will 
need.  However, if you 
did not plan this out then 
you can always start out 
with an appropriate size 
table and increase or 
decrease the size as you 
work. 

 

Step 3:  Creating a Form field 
 
To start creating an online form go to Insert 
command and select Form, Form command 
 
This will create a Form field with a Submit and 
Reset Push Button 
 
Just click to the left of the Submit button and 
strike enter to move the buttons down the page 
 
This will free up some space for you to create 
your online form data 
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Step 6:  Creating your Online Form properties 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 7:  Working with your Form property commands within a Table 
 
 

Basic Form Components Properties 

Textbox  

 

 
 

Type one line of text (i.e. – Student’s Name 
 
Type a larger amount of text (i.e. – paragraph) 
 
Upload a file (i.e. – file attachment for email) 
 
  Check items from a list (i.e. – personality inventory list) 
 
Select from a list of items shown (i.e. – multiple choice items) 
 
Create a group of data within one area  
 
  Choose from a list drop-down items (i.e. – state of residence) 
 
Create your own button commands within your online form (i.e. – Submit 
to email or database) 
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Basic Form Components Properties 

Text Area  

 

File Upload 

 

Checkbox   
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Basic Form Components Properties 

Option Button   

 Drop-Down Box   

Push Button  
Submit
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Step 8:  Option #1:  Have the online form to filter into Access Database 
 
Save online form as an .asp file 
 

 
 
Note:  Saving your online form as an Active Server Page will allow you to then link your form to a 
database to collect and organize your data according to the form properties you created and the field 
names you created. 
 
Step 8:  Option #2:  Have the online form to filter into your Email Address 
 
Note:  If you wish to have the online form submitted to an email account you should keep the file as 
an .htm file 

 
 
 

1. Right-Click on Submit 
button 

2. Select Send to 
3. Type in email address 

that will receive online 
form results 

4. Click Options to 
change Email Results 
(i.e. subject line) 
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Step 9:  Editing Form Properties to Create a Database Connection to Online Form 
 
Note:  Prior to completing the steps below, you must upload your online form to your website in 
order for the database to be created with your .asp file (online form). 
 
9a) 9b) 
Right-mouse click on your Submit Push Button Select Send to Database, then 
 Select Options 
Choose Form Properties 

 
 
                               
 
                                   
 
9c) 9d) 
Click Create Database  FrontPage will then tell you that you have 

successfully created a database for the 
following online form and a folder called 
“fpdb” has been created in your web folder 
that stores the Access Database file 

 
 
 
 
 
 
 
 
 
 9e) 
 When you have edited your form properties or 
 fields, you will need to update the 

Database by clicking: 
Update Database  
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Step 10:  Accessing your Access Database file within your web folder 
 
Click Folders view and double-click fpdb folder to open its contents.   
 

  
 
 
Step 11:  Viewing your Access Database table Results  
 

 
 
Your fields appear as column headings and your online users results appear row by row 

 Filter and sort your data within Access by creating queries 
 Import your data into Excel for analysis  
 View your results on screen 

 

 

The Access Database 
file will appear 
 
Double-click to open up 
the access file to view 
your results (This will 
be in a table format) 


